Vendor Bill Step by Step Process
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1. Create Group-
Other Bill>>>>Vendor Bill>>>>Group Master
parspe CI%FT Group master & ST I AR5 Vendor,RP,MIS,Other etc

2. Create Vendor-
Other Bill>>>>Vendor Bill>>>>Vendor Master

Vendor Type # Vendor Select Y |

>>> HAYYH SH &1 HT €A W o Fl parret g shaol Tzt = &
Beneficiary §ATT & &Tfh Tl &l dsT ST § |

>>> Vendor 1 Tl Ifcr ava @AY AaunigEs & qfdar s FafF @rar S tan
IFSC Code Teld 8l 9N T 31T I 3cadGral ¥GIH DDO &1 gl |

>>> HIES #7FR Teh IR STolel W GERT IRl =gl g 3R Teh HiGSol 7K &
Hael U & d8¢ FA1 T S Tl ¢ |

>>> gfe fordl dsT @l fondll qEX SIS GaRT Add Y ferar a/m § o 39 Add =T8T &<

>>> Hhd Icl: TAYTH d8T Folld FHAI dT H Tl &A1 ¥ T b oW Iie
Available g @l 3TTUeh! Fellet T TR el ¢ |

>>> J8Y AT & d1¢ PFMS SIS SIRY gl & &G &1 39 foor 9| ) Thd &
3T Agr |

>>> Ife §& IFSC Code el Feed?f AT %’ ar Vendor Master & Account no. & Search
FTh TET IFSC Code STATHRT Update Y |

>>> Vendor Master Detail Report ® PFMS @IS #H 0 Vendor Record Count and total Record in file
are not matched @T HERT YIS & dl Vendor Detail &r Open &Y UpdateW |

>>> J8Y Invalide 8lal 9 TEY WIAT HEAT RHT 3T Aldsol AFaX Add FEAT g1
FAIH TUASAT Mobile No. T 3T |

3. Bill Allocation-

Bill Process>>>>Bill Allocation
>>> Select Bill Type-Vendor Payment

>>> Select Sub Type-Vendor Payment @ H k >
>>> Select Pay Month- rajseva cgrn

>>> Select Pay Year-

Click Below for More Info
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>>> Bill Date-
>>> Bill No- a9 & S a7+ 018 3Tl TaH SNA 9 IS Maintain X |
>>> Select Bill Name- Vendor Group

and the click on submit

4. Vendor Process-

Other Bill>>>>Vendor Bill>>>>Vendor Process

>>> Select Bill Date, Bill Month, Year and Bill No.

>>> Select Payment Type-Vendor Payment and Select Group

>>> Fill Sanction Date and Sanction No. >>> ST 31313 CanT Sanction fe¥erTell 915 ¥ |

>>> Vendor I shdel Account No.& &I Search &Y |

>>> T ol 7 TF & 3% dsT A Add RaT ST Tl & I Fr T foer o
& Component & TFTT & |

>>> IfE TFH & vendor & T & 3% foar & dfehed 3oTahr component AT g dr
el foe foF T Shiga v & foar & for & wad submit T g

>>> Submit el & &1 AT THT Vendor A add T & §1E Add Component Y Click Y
TIH HFfeHd Component & 3T el TfA AT Submit FX & |

>>> 319 3MTHT el Tadht AR ¥ |

5. Report Generate-
Reports>>>>Vendor Bill Report
>>> Select and fill all fields releted to concern bill then download Inner, Outer and
Schedule(If applicable) and Print

6. Documents Upload-
>>> Digital Sign # ST Documents Upload Y Ife 31aeds & dr |

7. Bill Forward-

Athorization>>>>SNA Bill Forward

>>> Generate OTP and Enter OTP then Submit

>>> Select Month and Year

>>> Udh List Show ?I?ﬁ TS G# Reference No. Group Name, Gross Amount,Net Amount,
Payment Type,Add Component and Validate Payment ﬁ'@é’ car |

>>> 39! Validate Payment UX Click SaIT 11T aXAT 3TIeT Bill Forward =gl giem |

8. Generate Soft Copy-

Digital>>>>SNA Softcopy Generate

>>> Fill Value Date
Select Paymonth,Year,Agency and Payment Type
Then Click on Show

>>> AT TH List Show?l?ﬁ' 5ad 1A name, Bill Date, Bill No. Cash Amount, Reference No.
Total Beneficiary e@rs &3t |

>>> ¥ AT T Udh T TIH Click on Generate Soft Copy

>>> Soft copy Generate Hael Banking Time 10 Aam to 4 PM d<h ?f E’P’IT |

>>> 3 3TehT fdel SNAS I ATl & fod oUR & aram & |

9. Bill Status-

-
Authorzatonss»View il tatus (e rajsevakm{
-

>>> Select Month, Year, Bill Type, Bill Name
3T9eRT Teh List Show?ﬁ:«ﬂ' oaa-
>>> Bill Name, Bill No. Bill No. Assign, Process, Forward, Tv No. Assign, Detail fedar
>>> TV No. ST Eﬂﬁf & ag ot HITcATT o_-l'@' 31?‘”' ?{ ar 3a& o Reportsﬂ' Beneficiary Wise
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Return Status & dg Bill Show?lTIT 3R Rejection T Reason ofr forar ?I?Tr 3d;
TV No. STRT 8l I T Expenditure & Add 8T SRS offehel STRLT oTgT & &l HITATT
gl 9T gl |

>>> IfE TV No. ST &1 ST & &1¢ 8 HITcATeT ar ga31r 81 dT E-advice Process & ST
aifdd Correction A & G Yo, Submit &Y Bill Forward TaH Y dcddTd Soft Copy
Generate Y |

9. E-Advice Generate-

IfE TV No. IRT &F STt & a1 $7 $7eTdleT w1gr g3 g dl-
Reports>>>Agency>>>Bill Status Report qh P

>>> If& Payment Status>>>>Done(RN) for@r g dr ECS Done #¥ET §31 &

>>> TV No. ST glaf & a1g 8ff HITATT AET giaT § df 33 o Reports?ﬁ' Beneficiary Wise
Return Status & @& Bill Show g9 3iiX Rejection ST Reason &Y for@r grem |
E-advice Process>>>>>>>>>>>
Bill Process>>>>>E-advice Process

>>> Original Reference No.3Tel Teh List Show 8T Ti@H-
Name, Bank Account No. IFSC Code, Mobile No. Amoount, and Reason = Update IGLCE TS
Submit &} | dh WIAT HEIT AT IFSC Code HET aeh 3Tl
Request Generated Successfully.

>>> 31d Report Generate &Y |

>>> f[cT Fr sfad Bill Forward Y |

>>> Generate Soft Copy-
Fill Value Date, Select Pay Month,Pay Year and Payment Type————Other?f Select Y
Agency Select then Show Bill I &eler &Y 3R Generate Soft Copy
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