Bill Type - Salary Bill

Salary Bill Process

1. After Login in PayManager as DDO, For Salary Bill Process, Go in Bill Processing Menu and
Click on Bill No. Allocation.

FINANCE DEPARTMENT,
ntegrated Financial

(@®)=zeyiViena e el

Online Bill Prebaraﬁon

Home LoginID:09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Bill Processing Authorization Reports  Other Bill Soft Copy Detail Employee Comer System Admin Help LogOut

Salary Preparation

DA Preparation
Surrender{15 days) Preparation

Leave Encashment Preparation
Forward To DDO

Transferred Employee Salary
Employee Half Pay

Income Tax Calculation

Dual Bill Process
RDCCD/Lapes/Revenue Process
Stationary Allowance Process
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Online Bill Preparation....

Home LoginID:09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Master  Bill Processing Authorization Reports  Other Bill Soft Copy Detail Employee Comer System Admin Help LogOut

BILL NO ALLOCATION

--Select Option—
Bill Allocation
Bill Modification

_—




Bill Type - Salary Bill

3. Select Bill Type (Salary), Object head (01), Pay Month&Year of the Bill, Enter Bill Date and
Bill No. and Select Group Name for Specific Budget Head. After then Click on “Submit”
Button.
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Online Bill Preparation‘....

Home LoginID:09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Master  Bill Processing Authorization Reports  Other Bill Soft Copy Detail Employee Comner System Admin Help LogOut

BILL NO ALL OCATION
IBiII Allocation :

Bill Allocation

Bill No Generate @ Manual O Auto

Bill Type: [Salary 0]
Bill SubType: | —Select SubType— O
Object Head: |01 |
Pay Month: [Jun O]
Pay Year: [2015 |
Bill Date: [18/06/2015 |
Bill No: [1000 |
Bill Name: [Non Plan u]]

Online Bill Preparatiol

Home LoginID:09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Master  Bill Processing Authorization Reports  Other Bill Soft Copy Detail Employee Comer System Admin Help LogOut

IBiII Modification :
Bill Type Bill No Bill Name Bill Date Month Year Edit Delete

Salary 34 NonPlan 17/06/2015 5 2015 Edit Delete
Salary 30 NonPlan 13/06/2015 5 2015 Edit Delete

Salary 1000 NonPlan 18/06/2015 6 2015 Edit Delete
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5. Go to Bill Processing ->Salary Preparation ->Add Group Allowance

NANCE DEPARTMENT
ntegrated Financial Management System
GOVErATHENTST Rajastiam

Online Bill Preparation..

Home LoginID:09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)
Bill Processing Authornization Reports  Other Bill Soft Copy Detail Employee Comner
Bill No Allocation
Add Group Allowance
DA Preparation Add Group Deduction
Surrender(15 days) Preparation  Bulk Allowance

Leave Encashment Preparation ~ Bulk Deduction

Forward To DDO Employee Pay Details

Transferred Employee Salary Monthly Salary Process

Employee Half Pay Add Group Dependent Deduction
Income Tax Calculation Salary Arrear

Dual Bill Process Indivisual Salary Process
RDCCD/1apes/Revenue Process

Stationary Allowance Process

6. To Add Group Allowance, Select Group Name, Allowance from the List and Select
Type(Formula/Amount or Slab). After Select Click on “Submit” Button.

@IS YIVIENE G Elpy

Online Bill Preparation

Home LoginID:09700508 Year:2015-2016 Officel :H.M.Govt.Girls idencial School Atoon(8374)
Bill Processing Authorization Reports  Other Bill Soft Copy Detail Employee Comner System Admin
GROUPALLOWANCES |
Bill Name |Plan o]
Allowances | DA(104) ]|
Type |Formula 0]

Formula |(Basic+DP+Leave Pay+ O]
DARate  [FB(1)FDRuIe2015/6/113] O]
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7. Go to Bill Processing ->Salary Preparation ->Add Group Deduction
To Add Group Deduction, Select Group name, Deduction from the list and Deduction Type
(Amount, Formula or Slab). After Select Click on “Submit” Button.

(RS YIVIS IS G El sy

Online Bill Preparation.'.;. — - EHTETRS S

Home LoginID:09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Master  Bill Processing Authorization Reports Other Bill Soft Copy Detail Employee Comer System Admin Help LogOut

Bill Name 'Plan—@
Deductions [EACPenF @63) 0]
Deduction Type rFonm.lla—@
Formula m

8. Go to Bill Processing ->Salary Preparation ->Add Bulk Allowance
To Add Bulk Allowance, Select Bill Name, Allowance Name and Type of the Allowance

(Formula/ Amount or Slab). Select Employee from the Employee List and click on “Submit”
Button.

@SV IVICIIE G Bty gFINANCE DEPARTMVIENT.

Integrated Financial
Online Bill Preparation.... GOVErATENTUIST R IjaStHan
Home LoginlD:09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)
Master  Bill Processing Authorization Reports  Other Bill Soft Copy Detail Employee Comner System Admin Help LogOut
BULK ALL OWANCES
Bulk Allowances Employees List
Bill Name Non Plan 1] Select All Empl
Allowance CCA 0 I ANITA BHATANAGAR o
Select Type (D] APRARNA MAKWWANA
At Clawun ssarons
oo
[O] ASHOK KUMAR OIHA
[13AMANA LAL DAROGA
[ kaLPANA JAIN
I MADHU SAMARIA
I mANIU KOTHART 0
Bill Name Allowance Name
Non Plan cA Delete
Non Plan DA Delete
Non Plan Spl All Delete
Non Plan SPI Pay Delete

“Checked Employee Already Have CCA Allowance
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9. Go to Bill Processing ->Salary Preparation ->Add Bulk Deduction
To Add Bulk Deduction, Select Bill Name, Deduction Name and Type of the Deduction
(Formula/ Amount or Slab). Select Employee from the Employee List and click on “Submit”
Button.

@- ey s I s Il = FINANGE DEPARTMENT
L - — —— ntegrated Financial I

Online Bill Preparation....

Home LoginID: 09700508 Year:2015-2016 oOfficeName:H.M.Govt.Girls Residencial School Atoon(8374)
Master Bill Processing Authorization Reports  Other Bill Soft Copy Detail Employee Comer System Admin Help LogOut
BULK DEDUCTIONS
Bulk Deduction Employees List
Bill Name [Non Plan [u ]|

Select All Employee

Deduction  [RPMF(209) 0] [O] ANITA BHATANAGAR O
Type [Siab a]] ] APRARNA MAKWANA
Amount

I aRUN SHARMA

[O] ASHA DIDWANTYA
[ ASHOK KUMAR OJHA
[CJ3AMANA LAL DAROGA
[O] kALPANA JATN
[B] MADHU SaMARIA

[O] MaMIU KOTHARD m]

Bill Name Deduction Name

Non Plan ECPenF Delete
Non Plan GPF Delete
Non Plan GPFLOAN Delete
Non Plan TTax Delete
Non Plan RPMF Delete
Non Plan SIL Delete
Non Plan SIP Delete

~Checked Employee Aready Have RPMF(209) Deduction
o o & Hosted By National Informatics Centre. T SR M A ics
i CENTRE

10. Go to Bill Processing ->Salary Preparation ->Employee Pay Details
Select Bill Month, Year and Group. Employee List will be show below on the page. After
Click on Employee Name, Employee Pay Details will be show.
Here you can add, Edit or Delete Allowance and Deduction by clicking on “Add Allowance”
and “Add Deduction” Button respectively of any Employee.

@) P N Eiri=ie) =

Online Bill Preparation. ...

FINANGCE DEPARTMENT
ntegrated Financial
i

Home LoginID:09 700508 Year:2015-2016 OfficeName:H.M.Govt._Girls Residencial School Atoon(8374)

Master Bill Processing Authorization Reports Other Bill Soft Copy Detail Employee Comer Help LogOut

PAY DETAILS
Select Month: [June O] Select Year: [2015 [ O] Select Group: [Non Plan [O] [Enter GPFNO TO Searct| | search |

s Jmap e

ANITA BHATANAGAR-G07909
APRARNA MAKWANA-608360
ARUN SHARMA-607892

ASHA DIDWANTYA-607902
ASHOK KUMAR OJHA-1491435
JAMANA LAL DAROGA-623047
KALPANA JAIN-G07897
MADHU SAMARIA-607908 104 DA 19052.00 (F) EditDelete || 261 ECPenF 3490.00(F) EditDelete
MANIU KOTHARI-607910
MANIU SHARMA-607901

POOJA PAREEK-607899 Total Allowances Total Deductions Payable Salary

PRAHLAD RAY REGAR-2965204

Name: POOJA PAREEK Designation: =arETdar

Basic: 12,660.00+4200.00 GroupMName: Non Plan

100 Basic 16860.00(A) Edit 217 SIP 2650.00({A) EditDelete

142 SplAll  2529.00(A) EditDelete

38441 6140
PYAR CHAND BALAI-2818866 3230100
RAJENDRA KUMAR SOGANI-607894
SUMANLATA SUKHWAL-607903 o
SUMITRA SHARMA 607905 o [ agdanowance || Partail Pay [ stop payment |[C o
| Add Deauction || Add LIC I Loan Master || =(s)stab Flag
- *(F)Formula Flag
Lo o I |
O o & Hosted By National Informatics Centre. ECTEra %%Elﬁlflcs
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Bill Type - Salary Bill

11. In Employee Pay Detail, You can add Partial Pay of any Employee by clicking on “Partial
Pay” Button.

PayPartial

Name Father Name Designation Date OF Birth
POOJA PAREEK RATAN KUMAR PAREEK Lecturer 28/06/1982
"D Momth Yemr Date DTS o o Action
607899 1 2015 01/01/2015 13/01/2015 13 Mo Edit
Delete
T R
Salary Year
Salary Month |Janu3r}r @
From Date |01/01/2015
To Date [13/01/2015
Days: |1 3 1 HalfDay
[T peduction

12. In Employee Pay Detail, You can add LIC Detail of any Employee by clicking on “Add LIC”
Button.

Name Father Name Designation Date Of Birth
POOJA PAREEK RATAN KUMAR PAREEK Lecturer 28/06/1982

Data not found
ok
Policy No 54896
Amount |235D[]

Start On  {01/04/2015
EndOn  [30/04/2020)

submit || Exit
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Bill Type - Salary Bill

13. In Employee Pay Detail, You can add Loan Detail of any Employee by clicking on “Loan
master” Button.

Loan Details

Deduction [sIL O]  Loan Account No. [s6489 |
Drawn Date |01/06/2015 | Loan Amount Drawn |s0000 |
Loan Amount Deposite |1:|| | Interest Amount Calculate |EI |
Interest Amount Deposite |0 | Total Installment [12 |
Total Installment Deposite |1] | Premium Amount |5[]{]l] |
Interest Amount |ﬂ | FullnFinal Amount |GUUUU |
Last Bill Month [May O] Last Bill Year [2015 1]
Bank |STATE BANK OF BIt 0] Bank Branch [COLLECTORATE, B 0
| submit || Reset || Exit |
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Bill Type - Salary Bill

14. In Employee Pay Detail, You can add Dependent Deduction of any Employee by clicking on
“Dependent Deduction” Button.
To ADD Dependent in pay manager , DDO will submit data of employee’s dependent in
treasury..And treasury will add Dependent in treasury login..

Click on “Add Dependent Deduction”

IVial 186 e FINANGE DEPARTMENT

Onlme Bill Preparatuon

Home LoginID: Year:2016-2017

Treasury S B Logout SoftcopyPermission

Bank Admin Login

SoftCopyPermission

o o B3 iaiics

Enter Office id , State , District , Bank, Branch, Account no , Dependent Name , Order no, and
select Employee

\/I\/ldl PIZIC)IS T FINANGE DEPARTMENT

Online Bill Preparatlon

Home LoginID: Year:2016-2017
Treasury S 2 Logout SoftcopyPermission
. DependentDeducion |
office State Disrct
Bank [BANKOFNDIA 0] h  [CENTRALUNVERS O] gankAlCNo  [20135%6263 |
OependntNome [Rohan | orderno

® single Employee O All Employee Employee Name |AAKASH TOMER

Name Dependent Name Bank Act No Display Name

AAKASH TOMER hil 2589632658 Per Ded 1 Delete

AAKASH TOMER sd 124589633333 Per Ded 2 Delete

AAKASH TOMER sd 124589633333 Per Ded 3 Delete

AAKASH TOMER sd 124589633333 Per Ded 4 Delete

AANCHAL GUPTA hik 2589632658 Per Ded 1 Delete

AANCHAL GUPTA sd 124589633333 Per Ded 2 Delete

AANCHAL GUPTA sd 124589633333 Per Ded 3 Delete

AANCHAL GUPTA sd 124589633333 Per Ded 4 Delete

AJAY DUTT MATHUR JI pooja 5826935623 Per Ded 3 Delete

AJAY DUTT MATHUR JI deven 2458963256 Per Ded 4 Delete D
it o B nasvitvics

CENTRE
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15. After Add Dependent Name by treasury , DDO will add Dependent Dedcution in Employee

Detail.

4/ paymanager weopages/ J3Iary Tepranen asp

2T U 4 PayMansger W PayManager(Sslary Preprats..

PAY DETAILS

Select Month: |January | O] Select vear: [2017 | O] select Group: [TO-SECT
* Disable Employee does not have Record in Pay Bank

AAKASH TOMER-2451604
AANCHAL GUPTA-2957807
AJAY DUTT MATHUR 11-25666
BUNTY GUPTA-25682
CHHOTU RAM SWAMI-25670
DEVEN-3078552

B — T

[0] [Enter GPFNO TO Searct|| Search

Basic Pay Details

AAKASH TOMER
25,390.00+6600.00

100 Basic  31990.00(A) Edit |[202 TTax  2500.00(A) Edit Delete
GOVIND SINGH-25672
HEERA LAL YADAV-25677 104 DA 38068.00(F) FditDeleta|[205 HFRH  640.00(A) EditDelete
KAMAL PREET KAUR 2953343 18 RulAl 200.00(A) 208 CarRent S500.00(A) EditDelete
KANTI CHAND SHARMA-1331663
KISHAN ASWANI-32338 200 RPMF  445.00(A) Edit Delete
MANISH GORA 2829474 215 GPF 5200.00(A) EditDelete
MEENU GAUR-2632003
NANU RAM BUNKAR-25681 217 sw® 2200.00 (A) Edit Delete
NEERA] KUMAR-1641741 O .
POOIA KHANDELWAL-2014086 Total Allowances Total Deductions Payable Salary
0 70258 11485 58773.00
Add Allowance Partail Pay Stop Payment (M)A Flag
Add Deduction Add LIC LoanMaster | |~(s)stab iag
e
NATIONAL
& Hosted By Centre. %WF N ics
FNTRF

Select Deduction and Enter Amount and click on Submit button . Deduction will add in

Emplyee’s data ..

Select Month: IJanuary 0] select Year: |2D17 I:II Select Group: [TO-SECT

* Disable Employee does not have Record in Pay Bank

PAY DETAILS

(0] [Enter GPFNO TO Searct|| Search

n:

ASH TOMER-2451694

[CHAL GUPTA-2957807
DUTT MATHUR JI-25666
[TY GUPTA-25682

[OTU RAM SWAMI-25670
EN-3078552

[IND SINGH-25672

RA LAL YADAV-25677

AL PREET KAUR-2953343
[TT CHAND SHARMA-133164
AN ASWANI-32338

ISH GORA-2829474

MU GAUR-2832003

I RAM BUNKAR-25681
RAJ KUMAR-1641741

PA KHANDELWAL -2914086|

Dependent Deduction
Deduction:

Amount:
submit || Reset || Exit |

*{AJamount Flag
=(5)Slab Flag
“(F)Formula Flag

| S —
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Bill Type - Salary Bill

16. To Add nomiee in employee salary ,
CIirckﬁ on Nomiee and select nominee and enter amount

Select Month: [January | O] Select Year: [2017 O] Select Group: [TO-SECT [ Search

* Disable Employee does not have Record in Pay Bank

Search:
AAKASH TOMER-2451694 ADD Nominee P

AANCHAL GUPTA-2957807 g
AJAY DUTT MATHUR JI-25666 Name:  |MANSI MATHUR
BUNTY GUPTA-25682 Amount: 200

CHHOTU RAM SWAMI-25670 W

DEVEN-3078552

" bo(A) EditDelete
GOVIND SINGH-25672 DeductionName ~Amount FlageType (A} Edit Delele

HEERA LAL YADAV-25677 Dependent Deduction 200 Amount 0(S) EditDelete
KAMAL PREET KAUR-2053343 Mesiage from webpage x
KANTI CHAND SHARMA-133164
KISHAN ASWANI-32338 I Oete Added Successully Do(A) EditDelete
MANISH GORA-2829474 b.oocay

MEENU GAUR-2632003

NANU RAM BUNKAR-25681 0(A)  Delete
NEERAJ KUMAR- 1641741
POOJA KHANDELWAL-2014086)

0(A) EditDelete

0(A)  Delete

|| |~(a1amount Fiag
*(5)Slab Flag

|| ~tFyFormuta Flag

17. In Employee Pay Detail, You can add Suspend Detailsof any Suspended Employee by clicking
on “Suspend” Button

Employee Suspend Details
Order NO

Order Date

|

27/05/2015
01/06/2015

|

From Dats

To Date

po

Salary Percentage
Remarks

Susp En-:ll

| Submuit || Cancel |
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18. Go to Bill Processing ->Salary Preparation ->Monthly Salary Process
Select Month, Year and Employee Name from the Employee List and then Click on “Process”
Button.

@ ESyIVIShaE el FINANG

Online Bill Preparation....

Home LoginID:09700508 Year:2015-2016

OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Master  Bill Processing Authorization Reports  Other Bill Soft Copy Detail Employee Corner System Admin

Help LogOut

SALARY PROCESSING

Select Month: [June [ O] select Year: [2015 g

rployctame B

ANITA BHATANAGAR
APRARNA MAKWANA

[0 Check Here To Process Individual Salary

Bill Name Bill No Bill Type

NonPlan 1000 Salary o

ARUN SHARMA

ASHA DIDWANIYA
ASHOK KUMAR OJHA
JAMANA LAL DAROGA

KALPANA JAIN
MADHU SAMARIA
MANJU KOTHARI
MANJU SHARMA
POOJA PAREEK
PRAHLAD RAY REGAR
PYAR CHAND BALAT
RAJENDRA KUMAR
SOGANI

SUMANLATA SUKHWAL
SUMITRA SHARMA

00 0O ODooooooooEEEBEO

19. Go to Bill Processing -> Salary Preparation -> Bulk Dependent Deduction
To insertDependent Deduction to whole Group or Multiple Employees of a Group then Add
Details here.

ESYVIVIS I a G ES;

Online Bill Preparation;.- -

Home LoginID: 09700508 Year:2015-2016

OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Master  Bill Processing Authonzation Reports Other Bill Soft Copy Detail Employee Comer System Admin Help LogOut
Bulk Dependent Deduction

®) Insertion () Deletion

IFSC Code: \ |[ searen |
OR
State: [Rajasthan ]}
District: [Jaipur O]
Bank: [STATE BANK OF BIKANER / O]
BankBranch: [COLLECTORATE, JAIPUR(S 0]
Bank A/CNo: [61158682569 |
Amount: [50000 |
Death

Reason:
OrderMo/Mame: ‘ 12
Select Type: ® Office Wise O Group Wise
Select Option: C Designation Wise O Basic Wise
* Maximum 3800 Employee Get Deduction Simultaneoushy

A s LS Epa & Hotias By Haionsl llormestics Sesus
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20. To Delete Dependent Deduction in Bulk, Select Deletion option in Bulk Dependent Deduction.

@D e yiViehe e el

Online Bill Preparation... -

Home LoginID:09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Bill Processing Authorization Reports Other Bill Soft Copy Detail Employee Comer

Bulk Dependent Deduction

O Insertion @ Deletion

Deduction Code: [401 0]
Select Type: ® office Wise O Group Wise
Select Option: O Designation Wise O Basic Wise

21. Go to Bill Processing -> Salary Preparation -> Individual Salary Process.

To Process salary of individual Employee, Select Month,Year, Group and Bill No. Enter
Employee Name and Click on “Process” Button.

@ pa-\_/i-\/", zirizielSr FINANGE DEPARTMENT,

—— ntegrated Financial
Online Bill Preparation.... Ceus

Home LoginID:09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Master  Bill Processing Authorization Reports  Other Bill Soft Copy Detail Employee Comer System Admin Help LogOut

Salary Process

Bill Bill
Month: | J 1] 1| 2015 1] Non Pl [1] 1000 1]
Payl ‘ une |Pay’Year | ‘ Na'ne:l on Plan | Nn:| |
Enter EmployeeName |POOJA PAREEK(RATAR
Name EmployeelD DOB BasicPay
POQJA PAREEK RIGA200535013868 28/06/1982 12660.00

Process

Note:- First add Multiple employee before Process




Bill Type - Salary Bill

1. After Bill Process, Forward Bill to DDO.
To Forward, Select Month, Year, Bill Type and Group. Bill Details will be show below on the
page.

avivianad er: FINANCE DEPARTMENT.
— - S e . ntegrated Financial
Online Bill Preparation.... GEVE

Home LoginlD:nic Year:2016-2017 OfficeName:National Informatics Center

Bill Processing Authorization Reports Other Bill Employee Corner System Admin Help LogOut

DDO FORWARD

SelectMonth: [January 0] Select Year: 2017
selct il Type: [FVG_— 1] elect Bl eme:
Seect Bl o

[ ] Bill No Bill Date Budget Head BFC Type Head Type Object Head Demand No

O 2323 17/01/2017 2052 -00- 090 -02- 01 NonPlan Voted 31 3 Upload Certificate

2. If DDO wants to upload any Certificate with this Bill , Click on “Upload Certificate.
Select Document Type and upload document ( only PDF file ).. and click “Submit” button

@ Pavivianaaeer FINANGE DEPARTMENT
N\ 4 e/ 0 1 il

. : X = ntegrated Financial
Online Bill Preparation.... GOvernmenyeT Rajastian

Home LoginID:nic Year:2016-2017 OfficeName:National Informatics Center

Bill Processing Other Bill Employee Comer System Admin

Treasury File Upload

Select Month: | January 0] select Year: 2017 1]
Select Bill Type: Select Bill Name: 001. DOP (AS) 0
Select Bill No: 2323 0
Select Document : Browse: mm
Sanction of Compedent Auth. -
sorr| Voucher Copies more then 3000 0
Copy of Work Order/Supply o

Certificate of Monetory and Quantitative limits (If Applicable)
Sanction of New Items

Sanption of Vehicle hi_ring _

Note:(*)All Documents to be uploaded in pdf Format only. ~|Certificate of Purchasing from Market (If Applicable)

Other Document
Note:(*) Please Create/Scan a Single Pdf File for each type of

13| Page




Bill Type - Salary Bill

3. After Upload document , uploaded files will be shown below ..then click on “Next

FINANCE DEPARTMENT,
ntegrated Financial Manag

Online Bill Preparation....

Home Year:2016-2017 OfficeName:National Informatics Center

Employee Comer System Admin

Treasury File Upload

Select Month:  [January O] Select Year: 2017 1]
Select Bill Type: Select Bill Name: 001. DOP (IAS) O
Select Bill No: 2323 a

Select Document : [Certificate of Monetory and Q imits (It 0] Browse.

e 0
12155426_1024_Certificate of Monetory and Quantitative limits (If Applicable)_.pdf ~ Download Delete o
Note:(*)All Documents to be uploaded in pdf Format Only.
Note:(¥) Please Create/Scan a Single Pdf File for each type of document for e.g. (In Case if there are multiple Appointment Letters then Scan All Appointment Letters in Single Pdf File.)
= - — . ics C 2 NATIONAL
T — [ REE fa e
This certificate detail will view in Inner Report as below
Page No: 1
GA 108 New Form No. GA 84
GFAR 228 & 229 Rule No. 219
Government Of Rajasthan
Reference No.: 12155426 Contingent (FVC) Bill (Inner Sheet) Month/Year:January/2017|
Detailed FVC Bill of Bill For Contigent Charges: DOP [G Secretariat, including-State Plan Machinery, Raj. Planning Board] Office ID 839
DDO Name: CAOQ.SECTT.JPR DDO Code : 839
Bill No 2323 Date : 17/01/2017 Demand No - 3 TAN : JPRGD2288G Object Head : 31
Budget head 2052-00-090-02-01/NonPlan/Voted Plan:0.00 NonPlan:0.00 C55:0.00 NA:0.00
S.No. |Employee Name/Third Party Name  |Invoice No.  [BillInvoice Detail Name of Bank / Deduction Amt| ~ Gross Amount| Remarks
Invoice Date Name of Branch Budget Head| Net Amount]
Bank Account No.
1 'YUSUF 323 1232 0.00° 500000.00|DADADAD
1710172017 0 ] 500000.00

Net Amount - 500000.00 Deduction Amount : 0.00 Gross Amount - 500000.00
Amount In Words : FIVE LAKH ONLY
Cerfificates
1. Certified that| have persanally examined isfied myself about the genui of claim that the FVC Bill of the employes (s)/Third Party included in this bill are strictly in accordance with rules and that

the said employee (5)/Third Party are entitled to such FVC Bill. Itis further certified that | have personally ensured observance of all formalities regarding necessary entries.

2. Allrequired information including Bank Account Details in this bill has been checked and verified .

3. Icertify that the expenditure included in this bill could not, with due regard to the interest of the public service, be avoided. | certify that to the best of my knowledge and belief the payments entered in this
bill have been duly made to the parties entitled to receive them with the exceptions noted below which exceed the balance of the permanent advance , and will be paid on receipt of the money drawn on this
bill. Vouchers for all sums ahove ¥ 3000 in amount are attached to this bill save those noted below, which will be forwarded as soon as the amounts have been paid . | have as far as possible , obtained vouchers
for other sums and , am responsible that they have been so defaced of multilated that they cannot be used again. All work bills are annexed.

4. Certified that the purchases billed for have been received in good order, that their quantities are correct and their quality good, that the rates paid are not in excess of the accepted and the market rates and
that suitable notes of payment have been recorded against the indents and invoices concerned to prevent double payments.

5. Cenified that :

a. Theexpenditure on conveyance hire included in this bill was actually incurred, was unavoidable and is within the scheduled scale of charges for the conveyance used, and
b.  The government servant concerned is not entitled to draw travelling allowance under the ordinary rules for the journey and is not granted any compensatory leave and does not and will not otherwise
receive any special remuneration for the & of the duty which itated the journey .

6. Itis certify that | have corefully examined & verified the master data of the said claim.

E canned):
1 Certificate of Monetory and Quantitative limits (If Applicable)
Sign{\With Seal)/e-Sign/Digital Sign of DDO
Enclosures marked (*) are fo be printed in the bill as per selecfion from dropdown menu according to the requirements defined under relevant rules.

Disclaimer-All contents related fo this bill are provided by Head of Office/DDO and he/she is solely responisible for it
SAV Courtsey NIC, Rajasthan State Unit (http:/paymanager.raj.nic.in) Group Name001. DOP (IAS) Print Date & Time: 17/01/2017 16:01 PM
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4. To Forward Select Bill Detail and Click on “Forward” Button.

PaviVianad el FINANCE DEPARTMENT,

ntegrated Financial
CSTe

Online Bill Preparation

Home LoginID:nic Year:2016-2017 OfficeName: National Informatics Center

Bill Processing Other Bill Employee Corner System Admin LogOut

DDO FORWARD

SelectMonth: [January 0] Select Year: 2017 8]
Select Bill Type: Select Bill Name: 001. DOP (IAS) 8]
Select Bill No: —Select Bill Number- O
[ | Bill No Bill Date Budget Head BFC Type Head Type Object Head Demand No
O 2323 17/01/2017 2052 -00- 090 -02- 01 NonPlan Voted 31

3 Upload Certificate

5. Go to Authorization -> Bill Forward To Treasury

B2 VIVISIIE G Bl INANG

Online Bill Preparation..

E DEPARTMENT.
ntegrated Financial Management
OVErnTEnt BT RIjasthar

Home LoginlD:09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Master  Bill Processing Authorization Reports  Other Bill  Soft Copy Detail Employee Comner System Admin Help LogOut

Transfer Employee

Accept Transferred Employees
View Bill Status

Delete Bills

Employee Account Verification
Decrement Salary Update
Update Bill Detail

Bill Revert

Delete Pending Bills

Income-Tax Revert
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Bill Type - Salary Bill

6.

After Forward Bill to DDO, DDO will forward bill to Treasury.

To forward, Select Month, Year, Bill Type and Group. Bill Details will be show below on the

page. To Forward Select Bill Detail and Click on “Submit” Button and then Click on “Forward”
Button.

TREASURY FORWARD

Select Month: Select Year:
Select Bill Type: Select Bill Name:
Select Bill No: 1000 v
Bill No  Bill Date Budget Details Net Amount Gross Amount Plan Non Plan Css NA

[ 1000 19/06/2015 2225-01-196-07-00/01/51/NonPlan/Voted

13548.00 13548.00 13548.0( Subrmit
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Bill Type - Salary Bill

7. Go to Reports -> Salary Report

Home LoginID:09700508
Master  Bill Processing
G

Online Bill Preparation....

Authonzation

Year:2015-2016

Reports  Other Bill
Salary Report

Other bill report

DA Reports
Surrender Report
DDO Reports
Employee Details
ScholarfAganbari Reports
Scholar TA/Medical/Loan Reports
Child Education Reports
Anganwadi LIC Reports

Dual Reports

First Pension Reports

S5P Reports
RDCCD/Lapes/Revenue reports
PD Reports

WAM Report

IR.'ijPoshan Report
- Beneficery reports

Stationary Allowance Reports

8. Go to Reports -> Salary Report -> Pay Inner

To Download Inner Report of Salary Select Year, Month, Group Name and Bill No. After then

Click on “Show Report” Button.

Master

LoginID:09700508

Bill Processing

Authonzaton

Online Bill Preparation....

Year:2015-2016

Reports  Other Bill

[-

Soft Copy Detail

Pay Outer

Schedules
Payinner/Outer(All Bills)
Schedule All Deductions
Police Report
Cooperative Schedule
Non Accoundting Inner
Salary Arrear Inner
Salary Arrear Outer
Salary Arrear Schedule
Incremental Schedule
GPF SI Detail

Gross Salary Detail

Employee Comer

OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

System Admin

Help

Soft Copy Detail

Employee Comer

OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

System Admin

Help LogOut

Year: [ 2015

v | Month: | June

INNER SALARY BILL

¥ | Group Mame: | Non Plan

¥ | BillNo.: | 1000-16/06/2015

7]

Show Report

Till Bill Mot Forwarded to Treasury Only Check List Generated

17 |Page



Bill Type - Salary Bill

9. Go to Reports -> Salary Report -> Pay Outer
To Download Outer Report of Salary Select Year, Month, GroupName and BillNo. After then
Click on “Show Report” Button.

@SV BIIEG EJ g ANANG

Online Bill Prearation....

Home LoginiD:09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Master  Bill Processing Authorization Reports  Other Bill  Soft Copy Detail Employee Comer System Admin Help LogOut

OUTER SALARY BILL

Year: 2015 v | Month: [ June v | Group Name: | Non Plan v | BillNo.: | 1000-18/06/Z v |

Show Report

Till Bill Not Forwarded to Treasury Only Check List Generated

10. Go to Reports -> Salary Report -> Schedules
To Download Schedule of Salary Select Year, Month, GroupName,BillNo., PayID and then
select SequenceWise or NameWise. After then Click on “Submit” Button

Online Bill Preparation....

Home LoginiD:09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)

Master  Bill Processing Authorization Reports  OtherBill  Soft Copy Detail Employee Comner System Admin Help LogOut

SCHEDULES REPORT

Select Year Select Month | June v
T — T a—
Pay ID Sequence/Name Wise ) Sequence Vfise ) Name Wise

;atﬁon Designed,Developed & Hosted By National Informatics Centre.
¥ bt il LA s
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Bill Type - Salary Bill

11. Go to Reports -> Salary Report -> Schedule All Deductions
To Download Schedule of All DeductionsCombined Report of Employees Select Year, Month,
GroupName and BillNo. After then Click on “ShowReport” Button.

@) =2 zirizle) S :
N\ — 4 R — i ‘Versic Xt

. Online Bill Preparation.... j e ok
Home LoginiD:09700508 Year:2015-2016 OfficeName:H.M.Govt.Girls Residencial School Atoon(8374)
Master  Bill Processing Authorization Reports OtherBill  Soft Copy Detail Employee Comer System Admin Help LogOut

ALL SCHEDULES REPORT
Year : [ 2015 v | Month : | June v | Group Name : [ Non Plan v | Bill No : | 1000-18/06/2015 v
Show Report
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Bill Type - Salary Bill

Covering latter :

All these reports ( inner, Outer , and Schedules ) will submit in treasury by DDO in 2 days . If
DDO will not submit bill .Token will not generate after 2 days by treasury ...

For this A Covering latter will Submit by DDO in treasury , then treasury can generate Token and
process bill

A. For generate Covering latter, Go to Authorization -> Covering latter

FINANCE DEPARTMENT
ftegrated Financia
GOVETATERTIET RATEStHTET

Online Bill Preparation....

Home LoginlD:nic Year:2016-2017 OfficelName: National Informatics Center

Bill Processing Authorization Reports Other Bill Emplayee Comner System Admin
Bill Forward To Treasury

T
reasurywise Document Upload TR
Transfer Employee E—

Accept Transferred Employees

[2017 0j
ect Bill TE— I Select Bill Name: —Select Bil Name— [
—Select Bill Number- O

Emplayee Account Verification
SIP Deduction Entry
Decrement Salary Update
Update Bill Detail
Reject/Delete SoftCopy

NPCl User Registrations
Master Data Updation

Bill Revert

Treasury Revert

Remove Wrong TV No

Delete Pending Bills
Income-Tax Revert

PostOffice Bank Account Entry
Update Employee ID

Edit deduction details

Personal Detail updation

FVC Correction
Merge Duplicate Record
NATIONAL
TR ReasonsTorPayment REES
AWebPages/ Coveringletter.aspr ENTRE

B. Select month, Year, and click on Show detail ... Select Bill no and Enter “Reason”(why Bill
not submit in treasury ). Then click on Submit button .. and Download Covering Latter
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Bill Type - Salary Bill

Master

§ ;-5) - 7"".] - ---7-;'3"-_-- Version -3.0 L YJi"—ng"-:] e
: Online Bill Preparation.... =— G

gement System
Lo IR tHan

Home LoginID:nic Year:2016-2017 OfficeName:National Informatics Center

rts  Other Bill Employee Corner System Admin

Il Processing Au

Select Select
e ey 1] @O

Month : Year :

Show Details
Bill No. Bill Date

3434 17/01/2017 Download

Bill No. Bill Date

@ 2323 17/01/2017

Reason : [COVERING uPLOAD|

Submit

Help LogO

Application Designed,Developed & Hosted By National Informatics Centre. E IP:!AFTCI;?RR‘*I?\!T'ICS

Contents Provided nt of Treasuries and Accous than

C. Covering latter ---
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