
Annexure N3
Pase I

CENTRAL RECORD
DDO REGISTRATION FORM

(lb avoid mistake(s)' please rearl the acconrpanying instructions carefully helbrc filling up thc lbrm)

I'his fitru is tr.t be used fit, tne purpi"e of regisbarion of Drawing and Disbursing olfce (DDo) and equivolenl enlitier in Srute

Gr^'emme ts and l|nion 7 effi|ories

DDO Registration Number :
(To be allotted bY CRA)

we are pleased to inform you that our Drawing and Disbursing oflrce has decided to join the New Pension system

The details required for registration in the CRA system are as provided below:

l .  DDO TAN (Opt ional) :
(Ref 'er  to instruct ion no. l  I  )

2. Narrre of the DDO Office*:

3 .  DDO Address :
Flat / t ln i t  No. Block no.

Nanre of Prenr ise/Rui ldi

Area/Locality/Taluka

Distr ict / ' f  t twrr /C i tY x

State /  Union Terr i t

I

Alterrnate Phone No:

,4. Official Email ID* lRef-er to instruction no'5)

t l
(Phone No.)

l t

phone No * t-T-[I-t-l
(STD code)

Authorised s desi at ion *:

6. Nanre of  the

7 .  (a)  Nanre of  the Ministry * :  (Refer to instruct ion no.6)
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(b)  Exis t ing DDO Code*:

8. DTO Registrat ion Nuntber*:
(1-o be fll led by DTO)

(Refer instruction no. 7)

Page l

(Refer instruct ion no.8)

9. Nanre of the State Govt. / Union Territorv*:
J

l/We hereb.''" agree and declare that the informationprovided in the application, is complete and true.

Date:

Place:

Name of Authorised Signatory :

(Ref-er instruct ion no.9)

lnstructions for lilling thc form:
L Ihc firrm is to be submitted to the address - Central Rccordkeeping Agency. National Sccurities Depository l.imitcd. 4th

l. loor. 'A'Wing.' lrade World. Kamala Mills Compound. Senapati Bapat Marg, t.ower Parcl (W). Mumbai- 400 013.
2. l.irm to bc fillcd lcgibly in BLOCK LE'I IERS and in BLACK INK only.
3. l'hc l'ornr should bc flllcd up conrpletely. Dctails marked with (*) erc mandatory liclds.
4. liaclr box. rlhcrcvcr provided, should contain only one character (alphabet/number/puncl.uation mark) lcaving a blank lnr

allcr cach lvord.
5. timail lD should bc the official Email ID ofthe Drawing and Disbursing Offiocr & not ofany individual pcrson.
6. Kindly provide Namd of the Ministry under which DDO otlica is fi.rnctioning.
7. Kindly mcntion thc DDO codc allotted by respcctil,e State Governments / Union Territories.
8. Kindll- mention D'IO Rcgistration No. allotted by CRA to the District Treasury Office.
9. Forrn has to be duly authorised by DTO registered at CRA, Till it has bee|| registercd, it shall retair the forms'
10. 

'fhc 
applicarion lirrn in the prescribed format can be tieely downloadcd l'rom thc CRn \rcbsitc

(http;//www,npscra,nsdl.co.in).
t | . f N is thc fax Deduction and Collection Account Number allolted. by Incomc l'ax Departmcnt. Ncw 

'l'AN is a tcn
oharacter irlphanumeric numbcr with the following structurc:
liirst fbur digits (Alphabcts). Next Five digits Numeric) and last digit (Alphabets).
It is advisable that DDO vcrifies li'om the Income'[ax website wh€lhcr TAN lras bccn allotted as pcr thc ncw lbrmat.

f2. lror morc inf-rrrmarion contact CRA ̂ t 022-24994200 or write to CRA at Central Recordkecping Agcncy, Nationnl Scouritics
Dcpository Limited. 4th Floor, 'A' Wing. l'rade World, Kamala Mills Cornpound. Scnapati Bapat Marg. l,owcr I'are | (W).

Mumbai - 400 013.

DDO Stam

Signature of Authorised Signatory of DDO

Name of Author ised

To be attested bv DTO

DTO Stam
Signature of Authorised Signatory

DTO Ree. No. (Allotted bv CRA

Received on

Name of the officer:

Signature of the officer:
(To be fr l led at  CRA

CRA Stam
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