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'kkyk niZ.k ds ek/;e ls ,-lh-ih- vkosnu dh çfØ;k 
 

f’k{kk foHkkx] jktLFkku ds leLr vf/kdkfj;ksa@dkfeZdksa ds ,-lh-ih- ¼vk’okflr dSfj;j 
çxfr½ vkosnu gsrq 'kkyk niZ.k iksVZy ij ekWM~;wy çkjEHk fd;k x;k gSA Hkfo"; esa foHkkx ds 
dkfeZdksa@vf/kdkfj;ksa ds ,-lh-ih- vkosnu vkWuykbZu gh fd;s tk ldsaxs ,oa Loh—fr vkns’k Hkh 
blh ekWM~;wy ds ek/;e ls tkjh gks ldsaxsA 'kkyk niZ.k iksVZy ij ,-lh-ih- ekWM~;wy ds ek/;e 
ls dkfeZd@vf/kdkjh }kjk vkosnu dh çfØ;k fuEukuqlkj gS] ftldh lgk;rk ls vklkuh ls 
fofHkUu lacaf/kr Lrjksa ls dk;Z lEiknu laHko gks ldsxk %& 

vkosnudÙkkZ dkfeZd@vf/kdkjh }kjk visf{kr dk;Zokgh %& 

1- loZçFke 'kkyk niZ.k iksVZy ij LVkWQ foUMks ds vUrxZr iath—r vkosnudÙkkZ viuh 
LVkWQ foaMks ykWfxu dj LVkQ dkWuZj VSc esa APPLICATION FOR 

DEPARTMENTAL SERVICES dk p;u djsaxs ftlls fuEukuqlkj foaMks iznf’kZr 
gksxh %& 

 
 

2- APPLICATION FOR DEPARTMENTAL SERVICES esa FORM ij fDyd djus ij 
fuEukuqlkj foaMks çnf’kZr gksxh %& 
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3- mDr iznf’kZr foaMks esa Apply For ACP dk p;u djus ij vkosnu dk fuEu izk:i 

iznf’kZr gksxk %& 

 

4- mDr çnf’kZr QkWeZ ds vuqlkj csfld tkudkjh okys Hkkx esa pkgh x;h leLr lwpuk 

dkfeZd@vf/kdkjh Lo;a HkjsaxsA dkfeZd dh ,lhih ds fy, ewy in ij dk;Zxzg.k frfFk 

çi=&10 ls Lor% çnf’kZr gksxh] ftlesa fdlh çdkj dh =qfV gksus ij çi=&10 esa 

lq/kkj djsaA 

5- vkosnudÙkkZ dh 'kS{kf.kd ,oa ç’kS{kf.kd ;ksX;rk çi=&10 ds vuqlkj Lor% çnf’kZr 

gksxh] ftlesa fdlh Hkh çdkj dh fHkUurk ik;s tkus ij çi=&10 esa vko’;d la’kks/ku 

dj iqu% mijksDr çfØ;k nksgjk;sA  

 

6- lsok dky esa gqbZ inkSUufr;ksa dk fooj.k] iwoZ easa Loh—r p;fur@ofj"B osrueku dk 

fooj.k] iqujhf{kr osrueku 2008@2017 esa fu/kkZj.k o"kZ] vkosfnr ,lhih dk fooj.k 

,oa larku laca/kh fooj.k vkosnudÙkkZ }kjk Lo;a Hkjk tkuk gSA leLr tkudkjh Hkjus 
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ds ckn lso cVu ij fDyd dj lso djsA vxj vkosnudÙkkZ ds fy, dksbZ fcUnq ykxw 

ugha gks rks] ^^ykxw ugha** ds fodYi dk pquko djsA  

 

7- fu;qfDr] LFkk;hdj.k] Mhihlh] ,lhih ,oa larku laca/kh fooj.k ds lkeus lacaf/kr vkns’k 

dh çfr viyksM djus dk fodYi gS] ftlls pdf format esa vkns’k viyksM djsaA vxj 

dksbZ vkns’k rhu ls T;knk i`"Bksa dk gks rks mDr vkns’k dk eq[; ì"B] dkfeZd ds uke 

okyk ì"B ,oa vfUre ì"B gh viyksM fd;k tkosA ;fn dksbZ lwpuk@vkns’k xyr 

viyksM gks tk;s rks DELETE okys cVu dk p;u dj iqu% lgh lwpuk@vkns’k dks 

viyksM fd;k tk ldrk gSA  
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8- vkosnudÙkkZ dks vkosfnr ,lhih dk fooj.k Lo;a Hkjk tkuk gS] ftlesa fdlh Hkh dkWye 

dks [kkyh ugha NksM+uk gSA 

 

9- vkosnudÙkkZ dks larku laca/kh lwpuk Hkjdj lso djuh gS rFkk larku laca/kh 'kiFk&i= 

viyksM fd;k tkuk gSA 

 

10- QkWeZ dh lHkh tkudkjh banzkt djus ds ckn lso cVu dk p;u djrs gq, vkosnu i= 

dk fizUV ysdj tk¡p mijkUr FINAL SUBMIT cVu dk p;u djus ij fuEukuqlkj 

foUMks çnf’kZr gksxh %& 
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11- 'kkyk niZ.k esa iath—r eksckbZy uEcj ij izkIr OTP Mkydj lcfeV djus ij QkeZ 

lacaf/kr laLFkk iz/kku@dk;kZy;k/;{k dks vkxkeh dk;Zokgh gsrq vxzsf"kr gks tk;sxkA 

 

laLFkk iz/kku@dk;kZy;k/;{k }kjk visf{kr dk;Zokgh %& 

1- laLFkk iz/kku@dk;kZy;k/;{k ds 'kkyk niZ.k iksVZy ykWfxu esa LVkQ VSc esa FORM 

APPROVAL dk p;u djus ij fuEukuqlkj foaMks iznf’kZr gksxh%& 

 
 

2- mijksDr foaMks esa iznf’kZr fodYi ds vuqlkj QkeZ esa ACP dk p;u o LVsVl esa 

PENDING dk p;u djus ij vkosnudÙkkZvksa ds ,lhih QkeZ dh lwph iznf’kZr gksxhA  

,Iyhds’ku vkbZ-Mh- ij ekml }kjk fDyd djus ij vkosnudÙkkZ dk QkWeZ iznf’kZr 

gksxk] ftlesa layXu nLrkostksa dks QkWeZ esa lwpuk ds lkFk View Attachment ij 

fDyd dj ns[kk tk ldrk gSA 
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3- QkWeZ esa Hkjh xbZ leLr lwpukvksa dk feyku laLFkk iz/kku@dk;kZy;k/;{k vius 

dk;kZy; esa miyC/k lsok fooj.k ¼lfoZl fjdkMZ½ ls djssaxsA ;fn QkeZ esa leLr fooj.k 

lgh ik;k tkrk gS] rks laLFkk iz/kku@dk;kZy;k/;{k ,UVªh cVu ij fDyd dj n.Mkns’k 

laca/kh lwpuk ¼vxj dkfeZd dks nf.Mr fd;k x;k gks] vU;Fkk dksbZ n.M ugha fn;k 

x;k ds fodYi dk p;u fd;k tkuk gSA½ Hkjdj n.Mkns’k dh izfr ¼;fn nf.Mr gks 

rks½ viyksM dh tkuh gS rFkk dkfeZd }kjk foHkkxh; inkSUufr ifjR;kx dh lwpuk ntZ 

dh tkuh gSA 

 

4- vfxze dk;Zokgh gsrq mPp Lrj dks vxzsf"kr djus ds fy, vuqeksnu ¼APPROVE½ 

fodYi dk p;u djrs gq, lso djsaxsA blls iwoZ dksbZ nLrkost viyksM djuk gks rks 

Hkh fd;k tk ldrk gSA  

'kkyk niZ.k esa laLFkk iz/kku ds iath—r eksckbZy uEcj ij izkIr OTP Mkydj lcfeV 

djus ij QkeZ vkxkeh dk;Zokgh gsrq vxzsf"kr gks tk;sxkA 
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5- ;fn dkfeZd@vf/kdkjh }kjk izsf"kr QkWeZ esa dksbZ lwpuk xyr ik;h tkrh gS vFkok 

dksbZ deh ik;h tkrh gS] rks fjekdZ esa dkj.k fy[krs gq, REJECT fodYi dk p;u 

dj lso djs] ftlls QkWeZ iqu% vkosnudRrkZ ds ykWfxu esa =qfV lq/kkj gsrq pyk 

tk;sxkA  

 =qfV lq/kkj ds mijkar mi;qZDr izfØ;k iqu% viuk;h tkuh gSA  

 

lhchbZvks dk;kZy; }kjk visf{kr dk;Zokgh %& 

1- dk;kZy;k/;{k ds 'kkyk niZ.k iksVZy ykWfxu esa izca/ku VSc esa APPLICATION FOR 

DEPARTMENTAL SERVICES dk p;u djus ij fuEukuqlkj foaMks iznf’kZr gksxh%& 
 

 
2- mijksDr foaMks esa iznf’kZr fodYi ds vuqlkj QkeZ esa ACP dk p;u o LVsVl esa 

PENDING dk p;u djus ij vkosnudÙkkZvksa ds ,lhih QkWeZ dh lwph fuEukuqlkj 

iznf’kZr gksxh %& 

 

3- ,Iyhds’ku vkbZ-Mh- ij ekml }kjk fDyd djus ij vkosnudÙkkZ dk QkeZ iznf’kZr 

gksxk] ftldh tk¡p mijkUr ,UVªh cVu ij fDyd djrs gq, dkfeZd dks fn, tkus okys 
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foÙkh; ykHk laca/kh lwpuk Hkjdj mPp Lrj dks vxzsf"kr djus ds fy, vuqeksnu 

¼APPROVE½ fodYi dk p;u djrs gq, lso djsaxsA blls iwoZ dksbZ nLrkost viyksM 

djuk gks rks Hkh fd;k tk ldrk gSA 

 

4- ;fn laLFkk iz/kku@dk;kZy;k/;{k }kjk vuqeksfnr QkWeZ esa dksbZ lwpuk xyr ik;h tkrh 

gS vFkok dksbZ deh ik;h tkrh gS] rks fjekdZ esa dkj.k fy[krs gq, REJECT fodYi dk 

p;u dj lso djs] ftlls QkWeZ iqu% laLFkk iz/kku@dk;kZy;k/;{k ds ykWfxu esa =qfV 

lq/kkj gsrq pyk tk;sxkA  

5- =qfV lq/kkj ds mijkar mi;qZDr izfØ;k iqu% viuk;h tkuh gSA  

fu;qfDr vf/kdkjh ¼vkns’k tkjhdÙkkZ½ dk;kZy; }kjk visf{kr dk;Zokgh %& 

1- dkfeZd ds inkuqlkj fu;ksDrk vf/kdkjh vkosnu dh tk¡p djokrs gq, foHkkxh;  

fu;ekuqlkj ,lhih vkns’k tkjh djus ds mijkUr gh 'kkyk niZ.k iksVZy ij vkosnu dks 

vizwo djsaxsA  

2- vuqeksfnr QkWeZ esa dksbZ lwpuk xyr ik;h tkrh gS vFkok dksbZ deh ik;h tkrh gS] rks 

fjekdZ esa dkj.k fy[krs gq, REJECT fodYi dk p;u dj lso djs] ftlls QkWeZ iqu% 

fupys Lrj ij =qfV lq/kkj gsrq pyk tk;sxkA  

 

vkosnudÙkkZ vius vkosnu dh fLFkfr vius LVkWQ foUMks ykWfxu esa TRACK ds 

fodYi dk p;u djrs gq, QkWeZ fdl Lrj ij fopkjk/khu@izfØ;k/khu gS] dh tkudkjh izkIr 

dj ldrk gSA 
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vk'okflr dSfj;j izxfr vkosnu ¼ACP½ gsrq fofHkUu pj.k %& 

Ø-
la- 

in 
vkosnu ds pj.k vkns'kdÙkkZ 

Lrj çFke Lrj f}rh; Lrj r`rh; Lrj 

1 

iz/kkukpk;Z@iz/kkuk/;kid@O;k[;krk@
dksp@'kk-f'k- izFke Js.kh@ 
iqLrdky;k/;{k izFke Js.kh@ 
iz;ksx'kkyk lgk;d izFke Js.kh@ 
vfrfjDr iz'kklfud vf/kdkjh@ 
iz'kklfud vf/kdkjh@laLFkkiUu 
vf/kdkjh ,oaa led{k jktif=r Lrj 
ds vf/kdkjh 

LVkQ 
ykWfxu 

inLFkkiu 
fo|ky;@ 

laLFkk 
lhchbZvks 

funs'kky;] 
chdkusj 

2 

f}rh; Js.kh v/;kid@'kk-f'k- f}rh; 
Js.kh@iqLrdky;k/;{k f}rh; 
Js.kh@iz;ksx'kkyk lgk;d f}rh; 
Js.kh@ofj"B lgk;d@lgk;d 
iz'kklfud vf/kdkjh ,oa led{k 

LVkQ 
ykWfxu 

inLFkkiu 
fo|ky;@

laLFkk 
lhchbZvks 

la;qDr 
funs'kd 

lacaf/kr laHkkx 
dk;kZy; 

3 

r`rh; Js.kh v/;kid@iz;ksx'kkyk 
lgk;d@iqLrdky;k/;{k@'kk-f'k- 
r`rh; Js.kh@dfu"B lgk;d@p-Js-d- 
,oa led{k 

LVkQ 
ykWfxu 

inLFkkiu 
fo|ky;@

laLFkk 
lhchbZvks 

lacaf/kr ftyk 
f'k{kk vf/kdkjh 
¼eq[;ky;½ 
ek/;fed 

4 
r`rh; Js.kh v/;kid ,oa led{k 
¼izkFkfed f'k{kk ds deZpkjh½ 

LVkQ 
ykWfxu 

ihbZbZvks  
lhchbZvks 
¼oSdfYid½ 

lacaf/kr ftyk 
f'k{kk vf/kdkjh 
¼eq[;ky;½ 
izkjfEHkd 

5 
f}rh; Js.kh v/;kid  
¼izkFkfed f'k{kk ds deZpkjh½ 

LVkQ 
ykWfxu 

ihbZbZvks  lhchbZvks 

la;qDr 
funs'kd 

lacaf/kr laHkkx 
dk;kZy; 
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'kkyk niZ.k ds ek/;e ls LFkk;hdj.k vkosnu dh izfØ;k 

 

ek/;fed f’k{kk jktLFkku ds jktdh; fo|ky;ksa esa dk;Zjr leLr dkfeZd@vf/kdkfj;ksa 
ds LFkk;hdj.k vkosnu gsrq 'kkyk niZ.k iksVZy ij ekWM~;wy izkjEHk fd;k x;k gSA Hkfo"; esa 
foHkkx ds dkfeZdksa@vf/kdkfj;ksa ds LFkk;hdj.k vkosnu vkWuykbZu gh fd;s tk ldsaxs ,oa 
Loh—fr vkns’k Hkh blh ekWM~;wy ds ek/;e ls tkjh gks ldsaxsA LFkk;hdj.k ekWM~;wy ds ek/;e 
ls dkfeZd@vf/kdkjh 'kkyk niZ.k iksVZy ij izfØ;k dh foLr`r tkudkjh fuEukuqlkj gS] 
ftldh lgk;rk ls vklkuh ls fofHkUu lacaf/kr Lrjksa ls dk;Z lEiknu laHko gks ldsxk %& 

vkosnudÙkkZ dkfeZd@vf/kdkjh }kjk visf{kr dk;Zokgh %& 

1- loZizFke 'kkyk niZ.k iksVZy ij LVkWQ foUMks ds vUrxZr iath—r vkosnudÙkkZ viuh 
LVkWQ foaMks ykWfxu dj LVkQ dkWuZj VSc esa APPLICATION FOR 

DEPARTMENTAL SERVICES dk p;u djsaxs ftlls fuEukuqlkj foaMks iznf’kZr 
gksxhA 

 
 

2- APPLICATION FOR DEPARTMENTAL SERVICES esa FORM ij fDyd djus ij 
fuEukuqlkj foaMks iznf’kZr gksxh %& 
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3- mDr iznf’kZr foaMks esa CONFIRMATION FORM  dk p;u djus ij vkosnu dk 

fuEu izk:i iznf’kZr gksxk %& 

 

mDr iznf’kZr QkeZ esa iznf’kZr fcanqvksa dh tkudkjh izi= 10 ls Lor% gh 

miyC/k gksxh mldh tkap dj ys] ;fn dksbZ tkudkjh xyr gks rks igys vius izi= 

10 esa lq/kkj dj mijksDr izfØ;k iqu% nksgjk;sA dqN fcUnqvksa dh tkudkjh vki }kjk 

Lo;a banzkt dh tkuh gS] ftlesa fu;ksDrk vf/kdkjh o ftys@e.My dk p;u] HkrhZ 

ijh{kk ifj.kke fjokbZt gka@uk] ijh{kk ifj.kke ¼izksc’kujh vof/k½] miHkksx fd, x, 

vodk’kksa dk fooj.k vkfnA 

4- QkWeZ dh lHkh tkudkjh banzkt djus ds ckn lso cVu dk p;u djrs gq, vkosnu i= 

dk fizUV ysdj tk¡p mijkUr SUBMIT cVu dk p;u dj 'kkyk niZ.k esa iath—r 

eksckbZy uEcj ij izkIr OTP Mkydj lcfeV djus ij QkeZ lacaf/kr laLFkk 

iz/kku@dk;kZy;k/;{k dks vkxkeh dk;Zokgh gsrq vxzsf"kr gks tk;sxkA   

laLFkk iz/kku@dk;kZy;k/;{k }kjk visf{kr dk;Zokgh %& 

1- laLFkk iz/kku@dk;kZy;k/;{k ds 'kkyk niZ.k iksVZy ykWfxu esa LVkQ VSc esa FORM 

APPROVAL dk p;u djus ij fuEukuqlkj foaMks iznf’kZr gksxh%& 
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mijksDr foaMks esa iznf’kZr fodYi ds vuqlkj QkeZ esa CONFIRMATION dk p;u o 

LVsVl esa PENDING dk p;u djus ij vkosnudÙkkZvksa ds LFkk;hdj.k QkeZ dh lwph 

iznf’kZr gksxhA ,Iyhds’ku vkbZ-Mh- ij ekml }kjk fDyd djus ij vkosnudÙkkZ dk 

QkWeZ iznf’kZr gksxk] ftldk feyku laLFkk iz/kku@dk;kZy;k/;{k vius dk;kZy; esa 

miyC/k lsok fooj.k ¼lfoZl fjdkMZ½ ls djssaxsA ;fn QkeZ esa leLr fooj.k lgh ik;k 

tkrk gS] rks laLFkk iz/kku@dk;kZy;k/;{k }kjk vfxze dk;Zokgh gsrq mPp Lrj dks 

vxzsf"kr djus ds fy, vuqeksnu ¼APPROVE½ fodYi dk p;u djrs gq, lso djsaxs 

,oa 'kkyk niZ.k esa laLFkk iz/kku ds iath—r eksckbZy uEcj ij izkIr OTP Mkydj 

lcfeV djus ij QkeZ vkxkeh dk;Zokgh gsrq vxzsf"kr gks tk;sxkA 

blls iwoZ dksbZ nLrkost viyksM djuk gks rks Hkh fd;k tk ldrk gSA  

2- ;fn dkfeZd@vf/kdkjh }kjk izsf"kr QkWeZ esa dksbZ lwpuk xyr ik;h tkrh gS vFkok 

dksbZ deh ik;h tkrh gS] rks fjekdZ esa dkj.k fy[krs gq, REJECT fodYi dk p;u 

dj lso djs] ftlls QkWeZ iqu% vkosnudRrkZ ds ykWfxu esa =qfV lq/kkj gsrq pyk 

tk;sxkA =qfV lq/kkj ds mijkar mi;qZDr izfØ;k iqu% viuk;h tkuh gSA  

lhchbZvks dk;kZy; }kjk visf{kr dk;Zokgh %& 

1- dk;kZy;k/;{k ds 'kkyk niZ.k iksVZy ykWfxu esa izca/ku VSc esa APPLICATION FOR 

DEPARTMENTAL SERVICES dk p;u djus ij fuEukuqlkj foaMks iznf’kZr gksxh%& 
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2- mijksDr foaMks esa iznf’kZr fodYi ds vuqlkj QkeZ esa CONFIRMATION dk p;u o 

LVsVl esa PENDING dk p;u djus ij vkosnudÙkkZvksa ds LFkk;hdj.k QkWeZ dh lwph 

iznf’kZr gksxhA ,Iyhds’ku vkbZ-Mh- ij ekml }kjk fDyd djus ij vkosnudRrkZ dk 

QkeZ iznf’kZr gksxk] ftldh tk¡p mijkUr mPp Lrj dks vxzsf"kr djus ds fy, 

vuqeksnu ¼APPROVE½ fodYi dk p;u djrs gq, lso djsaxsA blls iwoZ dksbZ 

nLrkost viyksM djuk gks rks Hkh fd;k tk ldrk gSA  

3- ;fn laLFkk iz/kku@dk;kZy;k/;{k }kjk vuqeksfnr QkWeZ esa dksbZ lwpuk xyr ik;h tkrh 

gS vFkok dksbZ deh ik;h tkrh gS] rks fjekdZ esa dkj.k fy[krs gq, REJECT fodYi dk 

p;u dj lso djs] ftlls QkWeZ iqu% laLFkk iz/kku@dk;kZy;k/;{k ds ykWfxu esa =qfV 

lq/kkj gsrq pyk tk;sxkA  

 =qfV lq/kkj ds mijkar mi;qZDr izfØ;k iqu% viuk;h tkuh gSA  

fu;qfDr vf/kdkjh ¼vkns’k tkjhdÙkkZ½ dk;kZy; }kjk visf{kr dk;Zokgh %& 

1- dkfeZd ds inkuqlkj fu;ksDrk vf/kdkjh vkosnu dh tk¡p djokrs gq, foHkkxh;  

fu;ekuqlkj LFkkbZdj.k vkns’k tkjh djus ds mijkUr gh 'kkyk niZ.k iksVZy ij vkosnu 

dks vizwo djsaxsA  

2- vuqeksfnr QkWeZ esa dksbZ lwpuk xyr ik;h tkrh gS vFkok dksbZ deh ik;h tkrh gS] rks 

fjekdZ esa dkj.k fy[krs gq, REJECT fodYi dk p;u dj lso djs] ftlls QkWeZ iqu% 

fupys Lrj ij =qfV lq/kkj gsrq pyk tk;sxkA  

 

vkosnudÙkkZ vius vkosnu dh fLFkfr vius LVkWQ foUMks ykWfxu esa TRACK ds 

fodYi dk p;u djrs gq, QkWeZ fdl Lrj ij fopkjk/khu@izfØ;k/khu gS] dh tkudkjh izkIr 

dj ldrk gSA 
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